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Document Modification Memo (Delegated)	

	Date:
	

	Project Name/Location (“Loan”):
	

	Lender:
	Choose an item
	Sponsor:
	

	Proposed Loan Amount:
	

	Tier: 
	

	Law Firm:
	

	Law Firm Attorney Name/Email/Phone No.:
	



This Modification Memo is submitted to Fannie Mae in accordance with Lender Letter 22-04 .  All capitalized terms used but not specifically defined in this memo have the same meanings assigned to such terms in Lender Letter 22-04 and the Loan Documents.


NOTE: This memo must be submitted to Gateway in the .docx file type format. When uploading to Gateway, select “Legal” as the Document Category and “Loan Document Modification Memo” as the Document Type







INSTRUCTIONS
· Complete one table per modification, including modifications to Schedule 1
· Add additional tables by cutting and pasting 
· When using the “Approved Template” delegation upload the Sponsor template to Gateway
· Sponsor templates must include a legible copy of a correct, current organizational chart that complies with Fannie Mae’s current organizational chart requirements,  including showing  the following:
· the role/title of each entity within the ownership structure (i.e, limited partnership, partnership, limited liability company, managing member, etc.)
· the state of organization of each entity
· percentages of ownership for each entity and/or individual shown, and
· identification of the Key Principal(s) and Guarantor(s), if applicable.
· When using the “Express” delegation, a reference to the express delegation from Fannie Mae must be included in this memo
· When using “Counsel Approved” or “Official Unpublished Loan Document” a reference to the approval must be included in this memo (e.g., “email from ____” or “approved by___”) 
· Marked changes of modified sections must be included in this memo 
· Ensure that the correct delegation category is identified in Gateway
· If a revised memo is needed, the revised memo must
· include a revision date, and
· revisions must be shown/highlighted in such a way as to distinguish them from the original modifications.

MODIFICATIONS


	[bookmark: _Hlk194054080]Loan Document/Form Number and Publication Date 
	

	Section Reference 
	

	Delegated Category
	    Choose an item.

	Modification
	[insert revised section here, marked to show how language was revised]
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