MORTGAGE LOAN DELIVERY PACKAGEPRIVATE 

TABLE OF CONTENTS
	FOLDER I


	TO BE DELIVERED TO FANNIE MAE DDF AT THE FOLLOWING ADDRESS:

Fannie Mae DDF

Attention:  Multifamily

13150 Worldgate Drive

Herndon, VA  20170
	LOAN TYPE:

FANNIE MAE SMALL MORTGAGE LOANS


	FANNIE MAE COMMITMENT NO.
	     

	POOL NO. FOR MBS
	     

	PAYEE CODE (CASH)
	     

	BORROWER NAME
	     


	PROPERTY NAME
	     

	PROPERTY ADDRESS
	     

	PROPERTY CITY, STATE, ZIP
	     


	WAREHOUSE LENDER
	     

	WAREHOUSE LENDER PHONE 
	     

	WAREHOUSE LENDER FAX 
	     

	WAREHOUSE LENDER E-MAIL
	     


	LENDER NAME
	     

	LENDER CONTACT
	     

	STREET ADDRESS
	     

	CITY, STATE, ZIP
	     

	LENDER PHONE
	     

	LENDER FAX
	     

	LENDER E-MAIL
	     


	LENDER'S COUNSEL FIRM NAME
	     

	LENDER'S COUNSEL ATTORNEY NAME
	     

	STREET ADDRESS
	     

	CITY, STATE, ZIP
	     

	PHONE
	     

	FAX
	     

	E-MAIL
	     


For any Loan Document or Title Policy exceptions, Fannie Mae should contact (Lender may check either or both boxes [click in box to check]): 

 FORMCHECKBOX 
  Lender 

 FORMCHECKBOX 
  Lender's Counsel
	NOTE:


CHECK THE APPROPRIATE BOX BELOW IF DOCUMENT IS INCLUDED IN DELIVERY PACKAGE AND INSERT FORM NUMBER WHERE REQUIRED.

Press the Tab key to move to next checkbox or insert field.  To return to a prior checkbox or insert field, press the Shift and Tab keys simultaneously.  To insert check in a checkbox, with cursor in a checkbox, click in the box with the left mouse button or with checkbox highlighted, press space bar.  




	Included
	Item No.
	Name of Document
	Form Number
	Document Requirement

	
	1
	
	Administrative Matters
	
	

	 FORMCHECKBOX 

	
	a
	This Mortgage Loan Delivery Package -  Table of Contents (for Folders I and II)
	4302
	Copy

	 FORMCHECKBOX 

	
	b
	Commitment Confirmation (CASH/MBS loans)
	N/A
	Copy signed by Fannie Mae

	 FORMCHECKBOX 
 
	
	c
	Wire Transfer Instructions (CASH loans Only if no Payee Code exists)
	4639
	Original

	 FORMCHECKBOX 

	
	d
	Bailee Letter (if applicable)
	
	Original

	
	2
	
	Waivers 
	
	

	 FORMCHECKBOX 

	
	a
	Waivers or other communication from Fannie Mae relating to Loan Document matters
	
	Copies

	 FORMCHECKBOX 

	
	b
	Waivers or other communication from Fannie Mae relating to Loan Underwriting matters
	
	Copies

	
	3
	
	Multifamily Note (Select One Only)
	
	

	 FORMCHECKBOX 

	
	a
	Multifamily Note (Fixed Rate, Non-Recourse) with all Schedules attached
	41     
	Original

	 FORMCHECKBOX 

	
	b
	Multifamily Note (Fixed Rate, Recourse) with all Schedules attached
	41     -R
	Original

	 FORMCHECKBOX 

	
	c
	Adjustable Rate Multifamily Note (Non-Recourse) (3-Mo. Libor with Conversion Option) with all Schedules attached
	41     -ARM.3lc
	Original

	 FORMCHECKBOX 

	
	d
	Adjustable Rate Multifamily Note (Non-Recourse) (3-Mo. Libor without Conversion Option) with all Schedules attached
	41     -ARM.3l
	Original

	 FORMCHECKBOX 

	
	e
	Adjustable Rate Multifamily Note (Non-Recourse) (1-Mo. Libor with Conversion Option) with all Schedules attached
	41     -ARM.1lc
	Original

	 FORMCHECKBOX 

	
	f
	Adjustable Rate Multifamily Note (Non-Recourse) (3-Mo. Libor without Conversion Option) with all Schedules attached
	41     -ARM.1l
	Original

	 FORMCHECKBOX 

	
	g
	Adjustable Rate Multifamily Note Modification Agreement (ARM Note Conversion Transaction Only)
	4192
	Original

	 FORMCHECKBOX 

	
	h
	Hybrid ARM Multifamily Note (Non-Recourse) with all Schedules attached
	41     
	Original

	 FORMCHECKBOX 

	
	i
	Hybrid ARM Multifamily Note (Recourse)
	41     -R
	Original

	 FORMCHECKBOX 

	
	j
	Interest Only Multifamily Note (Non-Recourse) with all Schedules attached
	41     -IO
	Original

	 FORMCHECKBOX 

	
	k
	Interest Only Multifamily Note (Recourse) with Schedules attached
	41     -IO-R
	Original

	 FORMCHECKBOX 

	
	l
	Partial Interest Only Multifamily Note (Non-Recourse) with all Schedules attached
	41      -PIO
	Original

	 FORMCHECKBOX 

	
	m
	Partial Interest Only Multifamily Note (Recourse) with all Schedules attached
	41     -PIO-R
	Original

	 FORMCHECKBOX 

	
	n
	Consolidated, Amended and Restated Multifamily Note (Florida) with all Schedules attached
	41     
	Original

	 FORMCHECKBOX 

	
	o
	Multifamily Note (Maryland IDOT Only)
	4121-IDOT
	Original

	 FORMCHECKBOX 

	
	p
	Promissory Note (Maryland IDOT Only)
	4533
	Original

	
	4
	
	Guaranties
	
	

	 FORMCHECKBOX 

	
	a
	Exceptions to Non-Recourse Guaranty
	4501
	Original

	 FORMCHECKBOX 

	
	b
	Payment Guaranty
	4502
	Original

	 FORMCHECKBOX 

	
	c
	Other Guaranty, Indemnification Agreement or Pledge Agreement
	
	Original

	 FORMCHECKBOX 

	
	d
	Exceptions to Non-Recourse Guaranty (if applicable) (Maryland IDOT Only)
	4501.21-IDOT
	Original

	 FORMCHECKBOX 

	
	e
	Guaranty (Maryland IDOT Only)
	4502.21-IDOT
	Original

	 FORMCHECKBOX 

	
	f
	Pledge Agreement (Maryland IDOT Only)
	4531
	Original

	 FORMCHECKBOX 

	
	g
	Indemnification Agreement Regarding Taxes (Maryland IDOT Only)
	4532
	Original

	
	5
	
	Security Instrument
	
	

	 FORMCHECKBOX 

	
	a
	Multifamily Mortgage/Deed of Trust/Deed to Secure Debt, Assignment of Rents and Security Agreement with all Exhibits attached
	40     
	Copy of recorded document or true and certified copy

	 FORMCHECKBOX 

	
	b
	Consolidation, Extension and Modification Agreement (New York Only)
	4057
	Copy of recorded document or true and certified copy

	 FORMCHECKBOX 

	
	c
	Second Lien Modifications to Instrument (Exhibit is part of the Security Instrument)
	 FORMCHECKBOX 
 4063

 FORMCHECKBOX 
 4063A
	Copy of recorded document or true and certified copy

	 FORMCHECKBOX 

	
	d
	Indemnity Deed of Trust (Maryland IDOT Only)
	4021-IDOT
	Copy of recorded document or true and certified copy

	
	6
	
	Collateral Agreements
	
	

	 FORMCHECKBOX 

	
	a
	Replacement Reserve and Security Agreement with all Exhibits attached
	 FORMCHECKBOX 
 4506

 FORMCHECKBOX 
 4506A

 FORMCHECKBOX 
 4506B

 FORMCHECKBOX 
 4506C
	Original

	 FORMCHECKBOX 

	
	b
	Completion/Repair and Security Agreement
	4505
	Original

	 FORMCHECKBOX 

	
	c
	Replacement Reserve and Security Agreement (Maryland IDOT Only)
	 FORMCHECKBOX 
 4506-IDOT
 FORMCHECKBOX 
 4506A-IDOT
 FORMCHECKBOX 
 4506B-IDOT
	Original

	 FORMCHECKBOX 

	
	d
	Completion/Repair and Security Agreement (Maryland IDOT Only)
	4504-IDOT
	Original

	 FORMCHECKBOX 

	
	e
	Other Collateral Agreement (describe):

     

	
	Original

	
	7
	
	Miscellaneous Loan Documents
	
	

	 FORMCHECKBOX 

	
	a
	Financing Statements and Assignments of Financing Statements 
	
	Copies of filed UCC's, assignments, and evidence of filing

	 FORMCHECKBOX 

	
	b
	Certificate of Borrower
	4518
	Original

	 FORMCHECKBOX 

	
	c
	Assignment of Beneficial Interest in Land Trust
	
	Original

	 FORMCHECKBOX 

	
	d
	ARM Note Conversion Agreement with all Exhibits attached  (ARM Note Conversion Transaction Only)
	4512
	Original

	 FORMCHECKBOX 

	
	e
	Multifamily ARM Conversion Underwriting Form (ARM Note Conversion Transaction Only)
	Exhibit XII-3
	Original

	 FORMCHECKBOX 

	
	f
	Opinion(s) of Borrower's Counsel (if applicable)
	4550
	Original(s) and copy blacklined against form

	 FORMCHECKBOX 

	
	g
	Opinion(s) of Borrower's Counsel (ARM Note Conversion Transaction Only) (if applicable)
	4550
	Original(s) and copy blacklined against form

	 FORMCHECKBOX 

	
	h
	Opinion(s) of Lender's Counsel - Amendment to Security Agreement (ARM Note Conversion Transaction Only)
	
	Original(s)

	 FORMCHECKBOX 

	
	i
	Opinion(s) of Borrower's Counsel (Maryland IDOT Only)
	4550-IDOT
	Original(s) and copy blacklined against form

	 FORMCHECKBOX 

	
	j
	Subordination, Non-Disturbance and Attornment Agreements (if applicable)
	4510
	Originals

	 FORMCHECKBOX 

	
	k
	Subordination Agreement (if applicable)
	4507
	Copy of recorded document

	 FORMCHECKBOX 

	
	l
	Copies of Executed Subordinate Loan Documents (required if 7k is checked)
	
	Copies

	 FORMCHECKBOX 

	
	m
	Certificate of Borrower (Maryland IDOT Only)
	4518-IDOT
	Original

	 FORMCHECKBOX 

	
	n
	Certificate of Guarantor (Maryland IDOT Only)
	4534
	Original

	 FORMCHECKBOX 

	
	o
	Other (describe):

     

	
	Original

	
	8
	
	Assignment Documents
	
	

	 FORMCHECKBOX 

	
	a
	Assignment of Mortgage
	
	Copy of recorded document

	 FORMCHECKBOX 

	
	b
	Assignment of Collateral Agreements and Other Loan Documents
	4509
	Original

	 FORMCHECKBOX 

	
	c
	Assignment of Collateral Agreements and Other Loan Documents (Maryland IDOT Only)
	4509-IDOT
	Original

	 FORMCHECKBOX 

	
	d
	Mortgage Loan Certificate/Loss Sharing Certificate
	
	Original

	 FORMCHECKBOX 

	
	e
	Assignment of Assignment of Beneficial Interest in Land Trust
	
	Original

	 FORMCHECKBOX 

	
	f
	Other (describe):

     

	
	Original

	
	9
	
	Title Policy/Title Documents/Survey
	
	

	 FORMCHECKBOX 

	
	a
	Title Insurance Policy (with all endorsements) 
	Required for all transactions, including ARM Note Conversion Transaction
	Executed duplicate original of policy and endorsements or electronic policy

	 FORMCHECKBOX 

	
	b
	Other Title Documents (describe):      
	
	Copy

	 FORMCHECKBOX 

	
	c
	Settlement Sheet
	
	Copy

	 FORMCHECKBOX 

	
	d
	Survey and Surveyor's Certificate (if applicable)
	
	Original (for refinance transactions, a copy is acceptable)

	
	10
	
	Management Documents
	
	

	 FORMCHECKBOX 

	
	a
	Management Agreement
	
	Copy

	 FORMCHECKBOX 

	
	b
	Assignment of Management Agreement 
	 FORMCHECKBOX 
 4508

 FORMCHECKBOX 
 4508-A
	Original

	 FORMCHECKBOX 

	
	c
	Assignment of Management Agreement (Maryland IDOT Only)
	4508-IDOT
	Original


MORTGAGE LOAN MONITORING PACKAGE

TABLE OF CONTENTS

	FOLDER II


	TO BE DELIVERED TO FANNIE MAE ELECTRONICALLY AT THE FOLLOWING URL:

https://www.MultidocExpress.com
	LOAN TYPE:

FANNIE MAE SMALL MORTGAGE LOANS


	Included
	Item No.
	Name of Document
	Form Number
	Document Requirement

	 FORMCHECKBOX 

	1
	
	Mortgage Loan Delivery Package - Table of Contents (for Folders I and II)
	4302
	Copy

	 FORMCHECKBOX 

	2
	
	Transaction Approval Memo
	
	Copy

	 FORMCHECKBOX 

	3
	
	Underwriting Data Form
	4662
	Copy

	 FORMCHECKBOX 

	4
	
	Appraisal (with original pictures and all other attachments)
	
	Copy

	 FORMCHECKBOX 

	5
	
	Underwriting Certification – Key Principal or Principal, and 

Underwriting Certification - Borrower 
Attach Rent Roll, Property Operating Statement and Borrower Financial Statement, plus other applicable documents
	4667.Key Principal
4667.Borrower
	Copy

	 FORMCHECKBOX 

	6
	
	Property Assessment Form
	4262
	Copy

	 FORMCHECKBOX 

	7
	
	Physical Needs Assessment (if applicable)
	
	Copy

	 FORMCHECKBOX 

	8
	
	Threshold Evaluation (if applicable)
	
	Copy

	
	9
	
	Environmental Documents
	
	

	 FORMCHECKBOX 

	
	a
	Environmental Questionnaire
	4340
	Copy

	 FORMCHECKBOX 

	
	b
	Environmental Screening (ASTM E-1528 Protocol)
	
	Copy

	 FORMCHECKBOX 

	
	c
	Phase I Environmental Assessment, if applicable
	
	Copy

	 FORMCHECKBOX 

	
	d
	Phase II Environmental Assessment, if applicable
	
	Copy

	 FORMCHECKBOX 

	10
	
	Other (describe):
	
	Copy
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