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Included  Tab #

Document







Document Requirement


AGGREGATION MORTGAGE LOAN DELIVERY PACKAGEPRIVATE 


TABLE OF CONTENTS - FOLDER I

TO BE DELIVERED TO DDF* (see address at end of Folder I)

(  Negotiated/Aggregation

(  Pre-Commitment Review


(  Targeted Affordable
(  Manufactured Housing Community
(  Post-Commitment Review


(  Section 8/HAP Contract
Property Name

___________________________
Fannie Mae

Property Address

___________________________
Commitment No.

______________________

City, State, ZIP

___________________________
Payee Code (Cash)
______________________


Borrower Name

___________________________
Warehouse Lender

______________________








Telephone

(_____)________________








Fax Number

(_____)________________

Lender representative to be contacted by Fannie Mae:

Name


___________________________
Lender Name

______________________

Address


___________________________
Telephone

(_____)________________

City, State

___________________________
Fax Number

(_____)________________

Lender's Counsel:

Name


___________________________
Telephone

(_____)________________

Firm


___________________________
Fax Number

(_____)________________

Address


___________________________

City, State, ZIP

___________________________


Fannie Mae should contact: ( Lender ( Counsel for any Loan Document or Title Policy exceptions (Lender may check either or both boxes). 

NOTE: PLEASE CHECK THE APPROPRIATE BOX BELOW IF DOCUMENT IS INCLUDED IN DELIVERY PACKAGE.  
  Included  Tab #

Document







Document Requirement
	PRIVATE 
(
(
(
(
	1
	a.
Word Processing Diskettes of all executed loan documents

b.
Mortgage Loan Delivery Package - Table of Contents (for Folders I-III)

c.
Commitment Confirmation 

d.
Bailee Letter

	diskettes

copy

copy signed by Fannie Mae

original

	(
	2
	Waivers or other communications from Fannie Mae with respect to Loan Documents or Loan Underwriting
	copies

	(
	3
	Multifamily Note
	original

	(
(
(
	4
	a.   Exceptions to Non-Recourse Guaranty (Form 4501) (if applicable) 

b.   Payment Guaranty (Form 4502) (if any)

c.   Other Guaranty, Indemnification Agreement or Pledge Agreement (if any)
	original

original

original

	(
	5
	Security Instrument:  Multifamily Mortgage/Deed of Trust
	copy of recorded document

	(
	6
	Assignment of Mortgage
	copy of recorded document

	(
	7
	Assignment of Collateral Agreements and Other Loan Documents

 (Form 4509)
	original

	(
(
(
	8
	Collateral Agreements

a.
Replacement Reserve and Security Agreement (Form 4506, 4506A or 4506B)

b.
Completion/Repair and Security Agreement (Form 4505) (if applicable)

c.
Other  _____________________ (if applicable)
	original

original

original

	(
	9
	Title Insurance Policy (with all endorsements, and copies of all non-utility easement exceptions to Title)
	executed duplicate original of policy and endorsements

	(
	10
	Certificate of Borrower (Form 4518)
	original

	(
(
(
	11


	Assignment of HAP Contract (if any)

a
HAP Contract

b.
Assignment of HAP Contract (Form 4519)

c.
UCC Financing Statements and Assignments for Section 8 transactions only - showing Assignment of HAP Contract 
	original

original

copies of filed UCC's, assignments; evidence of filing

	(
	12
	Regulatory or Deed Restrictions Agreement (if any)
	copy of recorded document

	(
	13
	a.
Subordination Agreement (Form 4507 or Form 4503) (if applicable)

b.
Subordinate Financing Certificate (Form 4540) (if applicable)

c.
Subordinate Note (if applicable)
	copy of recorded document

original

copy

	(
(
	14
	Beneficial Interest in Land Trust (if applicable)

a.  Assignment of Beneficial Interest in Land Trust 

b.  Assignment of Assignment of Beneficial Interest in Land Trust 
	original 

original or copy of recorded, if recorded

	(
	15
	Consolidation, Extension and Modification Agreement (New York)
	copy of recorded document

	(
	16


	Environmental Agreements

O & M Program
	copy


FOR INDEMNITY DEED OF TRUST ("IDOT") LOANS:
Lender      Tab#
Document






Document Requirement
	PRIVATE 
(
	3
	Multifamily Note (Form 4121-IDOT) (Place document at Folder I, Tab 3)
	original

	(
	3
	Promissory Note  (Form 4533) (Place document at Folder I, Tab 3)
	original

	(
	4
	Exceptions to Non-Recourse Guaranty  (Form 4501.21-IDOT) (if applicable) (Place document at Folder I, Tab 4)
	original

	(
	4
	Guaranty  (Form 4502.21-IDOT) (Place document at Folder I, Tab 4)
	original

	(
	4
	Pledge Agreement  (Form 4531) (Place document at Folder I, Tab 4)
	original

	(
	4
	Indemnification Agreement Regarding Taxes  (Form 4532) (Place document at Folder I, Tab 4)
	original

	(
	5
	Indemnity Deed of Trust (Form 4021-IDOT) (Place document at Folder I, Tab 5)
	copy of recorded document

	(
	7
	Assignment of Collateral Agreements and Other Loan Documents

 (Form 4509-IDOT) (Place document at Folder I, Tab 7)
	original                            

	(
	8
	Replacement Reserve and Security Agreement  (Form 4506-IDOT, Form 4506A-IDOT or Form 4506B-IDOT) (Place document at Folder I, Tab 8)
	original

	PRIVATE 
(
	8
	Completion/Repair and Security Agreement  (Form 4505-IDOT) (if applicable) (Place document at Folder I, Tab 8)
	 original

	(
	10
	Certificate of Borrower  (Form 4518-IDOT) (Place document at Folder I, Tab 10)
	original

	PRIVATE 
(
	10
	Certificate of Guarantor  (Form 4534) (Place document at Folder I, Tab 10)
	original

	(
	II/

2
	Opinion(s) of Borrower's Counsel-IDOT  (Place document at Folder II, Tab 2)
	original(s) and copy blacklined against form

	(
	II/

6
	Assignment of Management Agreement  (Form 4508-IDOT) (Place document at Folder II, Tab 6)
	original


* REMITTANCE ADDRESS:
Fannie Mae DDF





Attention:  Multifamily





13150 Worldgate Drive





Herndon, VA  20170
FOR MANUFACTURED HOUSING (“MH”) LOANS:
Lender      Tab#
Document






Document Requirement
	(
	5
	Exhibit B Modification to Security Instrument (Manufactured Housing Exhibit), Form 4082

(Place document at Folder I, Tab 3)
	copy of recorded original

	(
	7
	Manufactured Home Certificate of Title(s) 

Or

Notice of Recorded Lien

(Place document at Folder I, Tab 7)
	

	(
	7
	Assignment of Lien – Manufactured Home

(Place document at Folder I, Tab 7)
	

	(
	10
	Certificate of Borrower (Form 4518-MHC)

(Place document at Folder I, Tab 10)
	original

	(
	II/

1
	UCC-1 Financing Statement– Schedule A, Form 4555-MHC

(Place document at Folder II, Tab 1)
	copy of recorded original

	(
	II

/2
	Opinion of Borrower’s Counsel (Form 4550-MHC)

(Place document at Folder II, Tab 2)
	original


* REMITTANCE ADDRESS:
Fannie Mae DDF





Attention:  Multifamily





13150 Worldgate Drive





Herndon, VA  20170





AGGREGATION MORTGAGE LOAN DELIVERY PACKAGE – 

TABLE OF CONTENTS - FOLDER II
TO BE DELIVERED TO DDF* (see address below)

(  Negotiated/Aggregation

(  Pre-Commitment Review


(  Targeted Affordable





(  Post-Commitment Review


(  Section 8/HAP Contract
NOTE: PLEASE CHECK THE APPROPRIATE BOX BELOW IF DOCUMENT IS INCLUDED IN DELIVERY PACKAGE.  
 Included   Tab #

Document







Document Requirement
	PRIVATE 
(
	1
	Financing Statements and Assignments of Financing Statements  

(except UCC assignments of HAP Contracts)
	Copies of filed UCC's, assignments, and evidence of filing

	(
	2
	Opinion(s) of Borrower's Counsel
	original(s) and copy blacklined against form

	(
	3
	Insurance Documents

a. Property and Liability Insurance Warranty

b. Description of Insurance Policies
	original

original

	(
	4
	Settlement Sheet
	copy

	(
	5
	Subordination, Non-Disturbance and Attornment Agreements (Form 4510) (if applicable)
	originals

	(
(
	6
	Assignment of Management Agreement to Lender (if applicable)

a.   Management Agreement 

b.   Assignment of Management Agreement (Form 4508 or 4508-A)
	copy

original

	(
	7
	Survey and Surveyor's Certificate
	original (for refis copy is acceptable)

	(
	8
	Copies of Executed Subordinate Loan Documents
	copies

	(
	9
	Other
	


*REMITTANCE ADDRESS:
Fannie Mae DDF





Attention:  Multifamily





13150 Worldgate Drive
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