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Completion/Repair Requisition for Funds Requirements
A.
Each Borrower requisition for funds must be in writing, and should specify, at a minimum:

1.
the specific repairs, replacements, and/or improvements for which reimbursement is being sought;

2.
the quantity and price of all materials (grouped by type or category) or specific replacement items (e.g., appliances) purchased in connection with the repairs, replacements, and/or improvements for which reimbursement is being sought; and

3.
the cost of all contracted labor or other services involved in completing the repairs, replacements, and/or improvements for which reimbursement is being sought.

B.
The Borrower's requisition must be accompanied by:

1.
a certification by the Borrower that the repairs, replacements and/or improvements covered by the requisition have been completed (unless payment on work in progress is allowed):


(a)
in a good and workmanlike manner,


(b)
in accordance with any plans and specifications previously approved by the Lender/Servicer, and


(c)
in compliance with all applicable laws, ordinances, rules, and regulations of any governmental authority, agency, or instrumentality having jurisdiction over the Property;

2.
copies of invoices and evidence of payment for all items/materials purchased, and all labor/services provided in connection with the repairs, replacements, and/or improvements; and 

3.
an acknowledgement of payment and release of lien from each contractor, subcontractor, or materialman providing services and/or materials in connection with the repairs, replacements, and/or improvements covered by the requisition. 

NOTE: At the time of the Borrower's final disbursement request, the Lender/Servicer must document the absence of any mechanic's and materialmen's liens by obtaining an updated title search showing that no such liens exist.  The Lender/Servicer may require the Borrower to furnish the updated title search at the Borrower's own expense, barring anything to the contrary in the Completion/Repair Agreement. 

C.
The Lender/Servicer should release funds to the Borrower only if it has received all required documentation from the Borrower and has determined that all applicable release conditions have been met, including (but not necessarily limited to) the following:

1.
all repairs, replacements, and/or improvements covered by the requisition have been completed in a good and workmanlike manner, as evidenced by the Borrower's submission and, if appropriate, the Lender/Servicer's and/or a qualified professional's inspection of the completed work (see guidance on inspections below); 

2.
all related invoices for items and services covered by the requisition have been paid, unless a joint check(s) is(are) to be issued under the terms of the Completion/Repair Agreement; 

3.
no outstanding mechanic's or materialmen's liens that have not been properly bonded off; and

4.
the Borrower must not be in default under the Security Instrument or any other Loan Document, including the Completion/Repair Agreement.

D.
The amount disbursed by the Lender/Servicer to the Borrower in response to any requisition, other than the final requisition, should not exceed the least of (unless otherwise required by the Completion/Repair Agreement):

1.
the actual cost of the repairs, replacements, and/or improvements covered by the Borrower's requisition; 

2.
150 percent (or 125 percent, as applicable) of the original estimated cost of such repairs, replacements, and/or improvements, as set forth in the Completion/Repair Agreement; or

3.
the difference between the total funds remaining in the applicable Collateral Agreement Custodial Account at the time of submission of the requisition, and 150 percent (or 125 percent, as applicable) of the current estimated cost of completing all remaining repairs, replacements, and/or improvements specified in the Completion/Repair Agreement.

E.
The Lender/Servicer may make a final disbursement of all remaining funds upon satisfactory completion of all required repairs, replacements, and/or improvements and satisfaction of all other applicable release conditions of the Completion/Repair Agreement.

F.
The Lender/Servicer must ensure that the action taken with respect to each Borrower requisition for funds is appropriately documented in its files.

The Lender/Servicer must notify (in writing) Multifamily Services - Asset Management immediately after making the final disbursement to the Borrower.

� EMBED Word.Picture.8  ���









Fannie Mae 5-50SM 

Form 4366

Completion/Repair Requisition for 








Page 3
Funds Requirements










05/00

© 2000 Fannie Mae. All rights reserved.

_1000109799.doc
[image: image1.png]E FannieMae







